
As of 02/13/2020  Page 1 of 5. 

Guidelines for Establishing and Operating 
Institutes, Centers, and Laboratories at UTHealth 

 
 
I.  Overview and General Statement 
 
The University of Texas Health Science Center at Houston ("university" or “UTHealth”) encourages 
collaborative efforts among faculty to enhance its mission and goals. To that end, the university 
enables programs, divisions, departments, schools, other organizational entities and the university 
itself to establish collaborative units for activities that complement and/or enhance its missions of 
education, research, patient care, and public service.  Such units are most often formed to conduct 
activities that require or are enhanced by interdisciplinary collaborations but in some cases may be 
established to enable activities that require highly specialized equipment and/or expertise not 
available in individual schools, departments, or divisions. Such units are most commonly referred to 
as institutes, centers, or laboratories and may be proposed, reviewed through the approval processes 
outlined below and operated within these guidelines. 
 
II. Descriptions 
 
Institutes, centers, and laboratories are commonly described as follows, but these are general 
descriptions rather than precise definitions. Flexibility is allowed in the naming conventions as 
appropriate to best convey the purpose, functions, and scope of a unit. 
 

1. Institute  
A major unit that performs, coordinates and/or promotes research, education, patient care, 
and/or public service activities on a continuing basis over a broad area that often extends 
across schools, campus and/or institutional boundaries. The unit may involve partnerships 
with non-university entities such as hospital partners or government agencies.  Because of 
their typical size and breadth, institutes will most often be organized at the university level, 
and the President or designee will have responsibility for institutional oversight.  A unit that 
conducts activities involving multiple departments or divisions of a single school may also be 
designated an institute with the approval of the President. 
  

2. Center  
A unit that conducts research, education, patient care, and/or public service in a designated 
field that requires interdisciplinary participation or is established primarily to provide 
facilities, expertise and/or administrative support services for the work of programs, 
departments or other organizational units of the university. A university center involves more 
than one school or unit of the university, and a school-based center involves multiple 
departments or operating units of a single school.  A department-based center typically has 
the majority of the efforts based within a single department.  The President or designee will 
have responsibility for institutional oversight of a university center, the relevant Dean or 
designee will have responsibility for a school-based center, and the relevant department chair 
or designee will have responsibility for a department-based center.   
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III. Process and Procedures 
 
A. Establishment 
 
1.  University Units 
 
Proposals for the establishment of a university institute, center, or laboratory (collectively referred 
to as “the unit”) must be made by the President, the Executive Vice President/Chief Academic Officer 
(EVP/CAO) or a Dean.  Applicants must seek preliminary approval from the President or EVP/CAO for 
the establishment of university units.  Once preliminary approval is granted, a written proposal must 
be developed that includes the following information:  
 

a. The proposed name of the unit;  
b. The purpose of the unit and how it will support and/or enhance the mission and goals of the 

university; 
c. The organizational and governance structure for the proposed unit, including a list of the 

head/director and others with significant administrative and management responsibilities;  
d. A description of the initial and any anticipated future activities, programs, and functions of 

the unit; 
e. A description of space needs and the commitments for their provision;  
f. A proposed budget and source(s) of support for start-up funding, commitments and 

anticipated sources of support for ongoing support, and an assessment of the prospects for 
sustainable funding; 

g. Criteria and eligibility for faculty membership, the appointment process, expectations for 
participation and a statement specifying periodic review for continued appointment; 

h. A list of participating faculty members; and 
i. Any potential overlap or duplication of purposes and functions of the proposed unit with 

other university or school departments, divisions, or operating units. 
 
Proposals shall be distributed by the EVP/CAO to the University Executive Council and other 
leadership groups as appropriate for comment. The sponsor may consider these comments for 
possible modifications of the initial proposal.  
 
After comments and any revisions by the sponsor, the EVP/CAO will submit the final proposal to the 
University Executive Council for consideration and a recommendation to the President who will make 
the final decision. A list of all university institutes, centers, and laboratories shall be maintained on 
the Academics & Research at UTHealth website. 
 
2.  School Units 
 
Proposals for school-based centers or laboratories will be submitted to the Dean of the appropriate 
school and should include information comparable to that for university-based units in Section III.A.1 
above, including how the proposed unit would support and/or enhance the mission and goals of the 
school as well as those of the university if applicable.  Proposals will receive an initial review by the 
Dean to determine if they should be considered further.  
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Proposals approved for consideration by the Dean should be distributed for comment to appropriate 
departments and units within the School as determined by the Dean. The sponsor may consider these 
comments for possible modifications of the initial proposal.   
 
Following the internal school-based review, the Dean shall make a final decision whether to approve 
the proposal.  If approved, the Dean will provide a copy of the proposal to the EVP/CAO who will 
distribute it to the University Executive Council for comments, which the Dean may consider for 
possible modifications of the proposal.   
 
3. Department Units 

 
Proposals for department-based centers or laboratories will be submitted to the relevant department 
chair or designee and should include information comparable to that for university-based units in 
Section III.A.1 above, including how the proposed unit would support and/or enhance the mission 
and goals of the department as well as those of the school and university if applicable.  Proposals will 
receive an initial review by the department chair or designee to determine if they should be 
considered further.  
 
Proposals approved for consideration by the department chair or designee should be distributed for 
comment as appropriate within the department as determined by the department chair or designee. 
The sponsor may consider these comments for possible modifications of the initial proposal.   
 
Following the internal department-based review, the Dean shall make a final decision whether to 
approve the proposal.  If approved, the Dean will provide a copy of the proposal to the EVP/CAO who 
will distribute it to the University Executive Council for comments, which the Dean may consider for 
possible modifications of the proposal.   
 
B. Naming, Branding, and Marketing 
 
All naming, logo design and marketing strategies for all institutes, centers, and laboratories 
(university-based, school-based and department-based) must be approved by the UTHealth Office of 
Public Affairs (713-500-3050).  
 
Proposals to name an institute, center, or laboratory for an individual or non-university entity must 
comply with HOOP Policy 65 Naming Policy. 
 
C. Faculty Membership 
 
Prior to receiving an appointment in a university, school or department institute, center, or 
laboratory, a faculty member must have an academic appointment in a department of a UTHealth 
school.   
 
Recommendations for initial faculty appointments, promotions, and tenure (if applicable) must 
originate from the department(s) in which the faculty appointment is being proposed or in which the 
current faculty member holds an academic appointment.  Requests for appointments, promotions, 
and tenure shall follow established department, school, and university processes.   

http://www.uthouston.edu/hoop/policy.htm?id=1447978
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